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After School Club Registration Form

Child’s personal details

	Child’s Name
	Home Address including postcode



	
	


	
	Parent/Guardian 1
	Parent/Guardian 2

	Full Name
	
	

	Relationship to child
	
	

	Home address including postcode (if different to above)
	
	

	Home Telephone number
	
	

	Mobile Telephone number
	
	

	Work Telephone number
	
	

	Email address
	
	

	Parental/Legal Responsibility – please delete as appropriate
	Yes/No
	Yes/No


	Known medical conditions, allergies, special dietary requirements, and health needs
	Please list 
	Details of medication used



	Any other relevant information we should be aware of?
	


Details of persons authorised to collect child.

We require that adults over the age of 18 must collect children.  
	
	Contact 1
	Contact 2
	Contact 3
	Agreed password 

	Full Name


	
	
	
	

	Relationship to child
	
	
	
	

	Contact telephone number
	
	
	
	


Arrangements in the case of sickness and/or emergency

Wrap around care clubs do not accept children who are unwell.  If a child becomes unwell during their stay at after school club, we will contact the parent/guardian 1 at the earliest opportunity.  Staff at the after-school club have undertaken appropriate training to deal with medical emergencies.

Whilst every effort will be made to contact you there may be a situation when it is deemed necessary to administer first aid to your child (of which a written record will be kept) and in an emergency call the emergency services.  

Snacks/Drinks

	I consent to my child having a snack/drink at after-school club
	Please delete as required.

Yes/No


South Darley CE Primary School

Parent/Guardian Wrap around care agreement

· I consent for my child to attend South Darley CE Primary School after-school club.  I understand that the club has policies and procedures in place and that there are expectations and obligations relating both to the club and to myself and my child, and I agree to abide by them.

· I understand that if my child is deemed as unwell by school staff, he/she may not be able to attend after-school club, and I will be required to pick my child up from school immediately.

· I understand that after-school club is a school/play setting and staff will be legally responsible for child whilst in attendance.

· I understand that my child will be provided with a snack and a drink whilst at after-school club unless the parent has specified no snack or drink on this registration form.

· Once my child is collected from their classroom by wrap-around care staff he/she will be in the care of the club until collected and signed out by a person named on this registration form.

· I will submit my after school club requirements by lunchtime on the Friday before the week they are required.  

· I understand that late bookings (after Friday lunchtime before the week they are required) are not guaranteed, may only be offered if there is already a booking for that session and may only be offered up until the time that the last child is already booked in until. 
· I will notify the club before 12.30pm on the (school) day before a booking if I am collecting my child from school at the end of school.  I understand that I will be charged for the booked session if I do not inform school by 12.30pm on the (school) day before a booking.

· I will promptly pay fees for all booked/invoiced sessions including late fee charges and sessions booked but not taken or cancelled within the specified times.

· It is my responsibility to keep the wrap-around care staff informed of any alterations to the information contained on this registration form.  I can do so by completing a new registration form.

· I accept that my child may take part in messy activities during after-school care (school will provide aprons where possible).

· If, due to unforeseen circumstances I am going to be late collecting my child I will contact the wrap around care staff by ringing on 01629 732240.  I understand that late changes or bookings (after 12.30pm the school day before a booking) can only be requested by telephone and will not be accepted in any other format.

· If I do not collect my child by the time specified on my booking form or late booking request, I understand that the school will charge the next full band booking amount.

· I acknowledge that the school will charge a late collection fee of £10 for any child not collected by 6pm.  That charge will increase to £25 per child if not collected by 6.15pm.  

· I understand that if I do not collect my child by 6.15pm and the club has been unable to reach me then wrap around staff will contact the Headteacher who will consider contacting the Duty Social Worker. 

· Whilst after-school club tries to ensure the safety and security of items, I understand that it cannot be held responsible for loss or damage to my child’s property.  

· Information and personal data held by South Darley CE Primary School will be stored and disposed of in accordance with its GDPR policy and Destruction Policy.

	Signed Parent or Guardian
	
	Dated
	


 South Darley C.E. Primary School 
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